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1. O0uue moJ1oKeHus

1.1. Hacrosiiee nosnoxxeHue pazpaboTaHO B LIETSAX PETYJIMPOBAHUS U PErJIaMEHTUPOBAHMUS
TPYAOBBIX OTHOIIEHUH, MpaB W 00A3aHHOCTEH PAaOOTHUKOB B TOCYNApPCTBEHHOM OIOIKETHOM
npodeccuoHalbHOM  OOpa3oBaTenbHOM yupexaeHun Camapckoir obnactu «I'ybepHCKuit
TEXHUKYM M.p. KomkuHckui» (Hanee — TEXHUKYM) B 9aCTH TOPSAKA TUCTAHIIMOHHON pabOTHI.

1.2. TlonoxxeHue ompeAenser MOPANOK padOThl U B3aUMOJCHCTBHUS PAOOTHUKOB Ha
JTUCTAHIIMOHHOM (yaIeHHOi) paboTe.

1.3. IlomoxxeHue AEUCTBYeT B COOTBETCTBUM C TpynoBeiM koaekcom P®D, ycraBom
TEXHUKyMa, KOJUIEKTUBHBIM JOTOBOPOM M HHBIMH HOPMAaTHBHO-TIPABOBBIMHU aKTaMH.

2. OcHOBHbIE MOHATHS

2.1. JuctaHuuoHHOHN (yAajieHHOU) paboTON SBISETCS BBIIOJHEHUE OMNPEIEICHHON
TPYAOBBIM JOTOBOPOM TPYIOBOH (PYHKIIMM BHE MECTOHAXOXKIEHHs paboTomaress, ero ¢uimana,
MPEeCTaBUTENbCTBA, HHOTO  00OCOOJEHHOTO CTPYKTYpPHOTO ToJpa3felieHus  (BKIroYas
pacIoNoKEeHHBIE B JAPYroii MECTHOCTH), BHE CTAllMOHAPHOTO pabodvero Mecra, TePPUTOPUU WIIH
00BEKTa, MPSIMO WJIM KOCBEHHO HAXOMASAIIUXCS IO KOHTPOJIEM paboToAaTeNs, MpH YCIOBUHU
WCTIONB30BaHMS JUIS BBITIOJHEHUS JaHHOH TPYJOBOH (YHKIMHM ¥ JUIS OCYIIECTBIICHUS
B3aMMOJICHCTBUSL MEXIy paboTojmaTeieM W pPaOOTHUKOM TIO BONpPOCAM, CBS3aHHBIM C €€
BBITIOJTHEHNEM, WH(POPMAIIOHHO - TEIEKOMMYHHKAIIMOHHBIX CETEeH OOIEro Mmoyib30BaHus, B TOM
quciue cetu HTepHerT.

2.2. llox A¥CTaHIIMOHHBIM paOOTHUKOM MOHUMAaeTcs pabOTHUK, 3aKIOUYMBIINN TPYIOBOU
JIOTOBOP WJIM JIOTIOJIHUTENBHOE COIJIallleHHWEe K TPYJOBOMY JOrOBOpPY, a Takxke paOOTHUK,
BBINOJIHAIOIUI TPYIOBYIO (DYHKIIUIO AUCTAHIIMOHHO.

2.3 Ha nucTaHIMOHHBIX Pa0OTHUKOB B IEPHOJ BBIIOJIHEHHS UMM TPYAOBOW (YHKIMU
JIMCTAHIIMOHHO (YAAJEHHO) PAaCIpOCTPaHsAETCs JeMCTBHE TPYJIOBOIO 3aKOHOAATENbCTBA M MHBIX
aKTOB, COJIEpXallluX HOPMBI TPYIOBOIO IpaBa, C YYETOM OCOOEHHOCTEH, YCTaHOBJIEHHBIX
HACTOSIIMM JOKaJbHBIM akTOM U TpynoBbIM kKosekcoMm PO.

3. BzanmopeiicTBHE ¢ IUCTAHIUOHHBIM PA0OTHUKOM

3.1. BzaumopeiicTBMe  TeXHHKyMa C JHCTAHIMOHHBIM  PAOOTHUKOM  MOMKET
OCYHIICCTBIISITHCSI KaK IMyTeM OOMEHa JIIEKTPOHHBIMU JOKYMEHTaMH, TaK U MyTeM OOMeHa
JOKYMEHTaMH, IMepechlIaeMbIMU 110 TIOYTE, a TakKe C IMOMOIIBI0O HHBIX CPEICTB CBS3H:
TenedOHHON, MOOUIILHOM, UHTEPHET U T.JI.

3.2. K 57eKTpOHHBIM [OKyMEHTaM, B YaCTHOCTH, OTHOCSTCS: CKaH-0Opasbl (IIBETHHIE
(OTOKOINHU, CKPUHILIOTHI) PACIIOPSDKEHUH, YBEIOMIICHUH, TpeOoBaHus paboToaarens, 3asBICHUs
W U3BEIECHUS PAaOOTHHMKA, IJIAHBI BBIMOJIHEHHUS pabOT, OTYETHl Pa3NIUYHBIX (OpPM H BHUIOB,
3ampoChl U 3JIEKTPOHHAs MEPENUCcKa CTOPOH U T. .

3.3. Ilpu 3akim0YeHUH B DJIEKTPOHHOM BHJIE TPYJOBBIX JTOTOBOPOB, IOMOJHHUTEIHHBIX
COTJIAIIEHUH K TPYAOBBIM JIOTOBOpPaM, JIOTOBOPOB O MaTepHAILHONH OTBETCTBEHHOCTH,
YYCHHUYECKUX JIOTOBOPOB Ha ToJydeHHe oOpa3oBaHUsi 63 OTphIBAa WM C OTPHIBOM OT paboThI, a
TaK)Xe NMPU BHECEHWU W3MEHEHUN B 3TH JIOTOBOPHI (IOTIOJHUTEIIBHBIE COTJIAIICHUS K TPYJAOBBIM
JIOTOBOpaM) U UX PACTOPKEHHUU TMyTeM OOMEHa SJIEKTPOHHBIMH JTOKYMEHTAMH HCIOJIBb3YIOTCS
YCWICHHass KBanU(UIMPOBAHHAS dOJEKTPOHHAs TMOAMUCH paboTomarenss ¥ YCHUJICHHAS



KBaIM(PUIIMPOBAHHAS ~ JJICKTPOHHAS TOJNUCh WM  YCWICHHas  HEKBATU(UIIUPOBAHHAS
JIEKTPOHHAsI TOANMKUCH PAOOTHHKA B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoi
®denepanyiv 00 AMEKTPOHHOM MOITUCH.

3.4. B uHbIX ciy4asX B3aMMOJAEWCTBHE AMCTAHLHMOHHOTO pabOTHHKA W paboTOIATENs
MOJKET OCYIIECTBIISATHCS MTyTeM OOMEHA 3JIEKTPOHHBIMHU JOKYMEHTAaMHU C UCIOJb30BAHHEM
(Opyeux 6u008 31eKmpOHHOL NOONUCU UIU 8 UHOU hopme no3eonsowel obecneyums uxcayuro
daxma_noayuenus pabomuuxom u_(uiu) pabomooamenem OOKYMEHMOS8 8 IJIEKMPOHHOM SUOE.

Hanpumep: Kaxcoas us CImMOpOH 0053aHA HanpaesjiAams 6 d)opMe ANEKMPOHHO20 OOKVMeHma

noomeepAHcOeHUe NOJNYYEeHUA 2NEKMPOHH020 OOKYMEHMA om Opy20U CMOPOHbL 8 CDOK
3.5. lucTaHIMOHHBIN PaOOTHUK MOKET ObITh 03HAKOMIJICH C PUHUMAEMbBIMU JTOKATbHBIMU

HOPMAaTHBHBIMH aKTaMH, HEMOCPEACTBEHHO CBSI3aHHBIMU C €r0 TPYAOBOM JAESATEIbHOCTHIO,
MpUKa3aMy, YBEIOMJICHUSIMHU, TpPEeOOBAHUSIMU W HHBIMU JIOKYMEHTaMHU IIyTeM OOMeHa
3JIEKTPOHHBIMU JOKYMEHTAMHU.

3.6. Ilns mpemocTaBiieHHs] 00s13aTETLHOTO CTPAXOBOTO OOECTEUEHHs MO 00s13aTeTbHOMY
COIIMAIbHOMY CTpPaxOBaHUIO Ha CiIy4yall BPEMEHHON HETPYJOCIOCOOHOCTH M B CBS3H C
MaTEepUHCTBOM, JUCTAHIIMOHHBIM PAaOOTHUK JIMUYHO MPEJOCTABISET PadOTOIATEII0 OPUTHHAIBI
JTOKyMEHTOB (OOJBHUYHBIC JUCTHI, CIPABKH), MPETyCMOTPEHHBbIE (eaepalbHbIMU 3aKOHAMH U
WHBIMA  HOPMAaTUBHBIMH  IIPpaBOBbIMM  akTamu  Poccuiickon  dexepauuu  HApOYHO,
HETOCPEACTBEHHO B TEXHUKYM WJIM HAMpaBIICT UX MO MECTY HaXOXACHHS paboTojaTens To
IIOYTE 3aKa3HbIM MUCbMOM C YBEJIOMJIEHUEM O BPYUYECHHUH.

3.7. llpu mnomavye AWCTAHIIMOHHBIM PAOOTHUKOM 3asBJICHUS O BBIa4€ 3aBEPECHHBIX
HaJUISKAIM 00pa30oM KOMHI JOKYMEHTOB, CBSI3aHHBIX C pa0OTOM, TEXHUKYM HE IMO3JIHEE Tpex
pabouux OHEW CO MHS MOJa4YM YKa3aHHOTO 3asBICHUsA O0s3aHO HANpPaBUTH AUCTAHIIMOHHOMY
PabOTHHKY 3TH KOIMHH MO MOYTE 3aKa3HBIM MHCbMOM C YBEIOMJICHHEM WM, €CJIU 3TO YKa3aHO B
3asBJIEHUH, B JopMe JIEKTPOHHOTO JOKYMEHTA.

3.8 BzaumojeiicTBue paOOTHHMKA W TEXHHKyMa OCYIIECTBISIETCS B pabouee Bpems IO
rpa¢guky paboThl pabOTHWKA, YCTAaHOBJIICHHBIM B TPYJOBOM JIOTOBOpPE IOCPEACTBAM ayauo U
BHUJICO CBSI3M C HCIOJb30BaHHEM TeledoHa, MporpaMMHOIO oOecrieueHus W ceTu VHTepHerT.
Bpewms B3anmosielicTBUS paOOTHUKA U TEXHUKyMa BKIIFOYAaeTCs B pabodee BpeMs paboTHHKa Oe3
MOCJIeIyIoIel OTPabOTKH.

3.9 Pexxum pabouero BpeMeHH pabOTHHUKOB, BPEMEHHO TIEPEBOJIUMBIX Ha JUCTAHITMOHHYO
paboTy, MOKET OBITh U3MEHEH I10 COTJIAIIICHUIO CTOPOH TPYAOBOTO JIOTOBOPA.

4. 3ak;1I04eHMe TPYA0BOr0 10r0BOPA € AUCTAHIMOHHBIM COTPYAHUKOM
4.1. TpymoBoii JOroBOp O JUCTAHIIMOHHOW pabOTe M JOMOJHUTEIbHBIC COTJIAIICHHUS K
HEMY MOTYT 3aKJII0YaThCsl IyTeM 0OMEeHa 3JIEKTPOHHBIMU JOKyMEeHTaMu. [Ipu 3TOM TeXHUKyM He
MO3/IHEE TpeX KaJIeHAAPHBIX JHEW CO JIHS 3aKIIOUEHHUS JAaHHOTO TPYJOBOIO JIOroBopa 00s3aHO
HaNpaBUTh JUCTAHIIMOHHOMY pabOTHMKY MO TOYTE 3aKa3HBIM IHCBMOM C YBEIOMJICHHEM
oopmIIeHHBIN Ha/UIeKaKUM 00pa30oM 3K3EMIUIAP AAHHOTO TPYJIOBOIO JOTOBOPAa HAa OyMa)KHOM
HOCHTEJIE.
4.2. B xauecTBe MecTa 3aKII0YeHUS TPYIOBOTO JI0TOBOpa O AUCTAHIIMOHHOW padoTe, MecTa
3aKJTIOYCHHSI IOTIOJIHUTENIBHBIX COTJIAIICHUH YKa3bIBAETCS MECTOHAXOXKICHHE TEXHUKYMA.



4.3. JIOKyMEHTBI, KOTOpbIE JUCTAHIIMOHHBIK pPAOOTHUK JOJKEH MPEAbIBUTH
paboToaaTeNto MpH 3aKII0YEHUN TPYI0BOTO TOTOBOpA:

J MacnopT WIK IPYrol JOKYMEHT, yA0CTOBEPSIOIINMA TUYHOCTB;

o TPYJOBasi KHMKKA WM CBEJEHUS O TpyAoBoi nestenbHocTH (hopma CT/-P)
(KpoMe COBMECTHUTENEN U BIIEpBbIE MOCTYMNAIOMINX Ha padoTy)

o CHUJIC mnu TOKyMEHT, KOTOPBIN MOATBEPKIAET PETUCTPALIO B CHCTEME
MHIUBUAYaJIbHOTO MEPCOHU(PHUIIMPOBAHHOTO yUeTa;

J crpaBka 00 OTCYTCTBUH/HATMYUH CYAUMOCTH

J JOKYMEHT 00 00pa3oBaHMM, KBAIM(QHUKAUWU WIA HAIUYUU CIELHATBHBIX

3HaHU# (eciu paboTa TpeOyeT CrenuanbHbIX 3HAHUN WU CIICHUATbHON TTOATOTOBKH).
4.4. Jlpyrue NOKYMEHTBI, MPEAYCMOTpEeHHbIE TonokeHusiMu ctatbu 65 TK P®, moryt

OBITh IIPEJICTABJICHBI B BUJIE DJIEKTPOHHOTO TOKYMEHTA.

4.5. Tlo TpeboBaHUIO TEXHUKyMa COTPYJIHUK O0S3aH HANPABUTh €My IO MOYTE 3aKa3HbIM
MMCBMOM C YBEIOMJIEHHEM JIMOO MepeaaTh JUYHO HOTapUaIbHO 3aBEPEHHbIE KONMUHU YKa3aHHBIX
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

5. Opranuszanusi padoThl IMCTAHIMOHHOI0 PA0OTHUKA
5.1. Tlocme mnonmucanusi TPYJAOBOTO JIOTOBOpa WM JOMOJHUTEIBLHOTO COTJAIICHUS
JTUCTAHIIMOHHBIM PAOOTHUK TPUCTYMAET K BBIMTOJHEHHUIO JIOJDKHOCTHBIX OOSI3aHHOCTEH,
yKa3aHHBIX B TPYJOBOM JIOTOBOPE U JOJDKHOCTHON HWHCTPYKIIUU COTPYIHHUKA.
5.2. Pexxum pabouero BpeMEHH M BPEMEHH OTJAbIXa JUCTAHIIMOHHOTO pPaOOTHHKA
oTpeIeIsieTCsS B TPYJOBOM JOTOBOPE ¢ pAOOTHUKOM.
5.3. PaGoTHuk 00s13aH OBITH TOCTYMHBIM JJI1 pabOTOAATENS U UMETh JIOCTYI B MHTEPHET U
WHBIC CPEJICTBA CBS3M B TEUEHHE pabOyero BPEMEHH, PEKHUM KOTOPOrO YKazaH B TPYJIOBOM
JIOTOBOPE, B TOM UHCIIE:
® TIPOBEPSTH COACPKUMOE MICKTPOHHOU IMOUTHI;
e TIOJlydaTh W paccMaTpPUBaTh TMOCTYMAWIIHE OT paboTodaTeNss >SJIEeKTPOHHBIE
JIOKYMEHTHI,
® HaNpaBJATh pabOTOATENIO AJICKTPOHHBIC OTBETHI, AICKTPOHHBIC TOKYMEHTHI;
® OCYIIECTBJIATh DJJICKTPOHHYIO TIEPENHUCKYy ¢ paboTojaTeneM, COTPYTHUKAMHU
paboTtoaaTes;
® BEHITIOJIHATH MHBIC pa3yMHBIC U 3aBHUCSIINE OT paOOTHUKA JACHCTBHUS, HANpPaBJICHHbBIE
Ha COOJII0ICHHUE MOPSIKA B3aUMOJICHCTBHUS CTOPOH.
5.4. Omnarta TpyJa IWCTAaHIIMOHHOTO PaOOTHUKA OCYIIECTBIISIETCS COTJIACHO TPYIOBOMY

JIOTOBOPY.

6. O0cTosiTe/ILCTBA IJISI BPEMEHHOI0 NepeBoa PA0OTHUKOB HA IMCTAHIMOHHYIO
padory

6.1 TexHuKyM BIIpaBE€ BPEMEHHO MEpPEBECTH PAOOTHUKOB HA IUCTAHIIMOHHYIO padoTy 0e3
UX corjacWss B Ccloydae KaracTpodpl MNPUPOJHOTO WM TEXHOTEHHOTO  XapakTepa,
MIPOU3BOJICTBEHHOM aBapuM, HECYACTHOTO Ccliy4yass Ha MPOMU3BOJICTBE, IMOXkapa, HABOJHEHUS,
3eMJICTPSICCHHUSI, MUAEMUHN WIN 3MH300THU U B JIFOOBIX UCKIIOYUTENBHBIX CIy4asX, CTaBSIIUX
MoJ yrpo3y >KW3Hb WM HOPMAJIbHBIC >KU3HEHHBIE YCJIOBHUS BCErO HACEJIEHUS WJIM €ro 4YacTu,
pabOTHUK MOXKET OBITh BPEMEHHO IMEPEBEJCH M0 MHUIMATHBE TEXHUKYyMa Ha IMCTAHIIMOHHYIO
paboTy Ha MEepPUOJT HATMYHUS YKA3aHHBIX 00CTOSATEILCTB (CITydaeB).



6.2 BpemeHnHbIl nepeBoj pabOTHMKAa HAa JUCTAHIMOHHYIO pabOTy IO HWHUIMATHBE
TEXHUKYMa TAaK)X€ MOXET OBbITh OCYILECTBJIEH B CIIy4ae MPHUHATHS COOTBETCTBYIOIIETO PELICHHUS
OpraHOM I'OCY/AapCTBEHHOM BIACTU U (WJIM) OPraHOM MECTHOI'O CaMOYIPaBJICHUS.

7. Cincok palOTHUKOB, BpeMEHHO NepPeBOAUMbIX HA IMCTAHIMOHHYI0 padoTy

7.1. Cnucok pabOTHUKOB, KOTOPBIX TEXHUKYM BpPEMEHHO MEPEBOJUT HA JUCTAHIIMOHHYIO
paboTy B CHIIy 00OCTOSATENBCTB, YKA3aHHBIX B MyHKTE 6.1 HACTOSILIETO MOJIO0KEHUS, YTBEPKIACTCS
MIPUKA30M JIMPEKTOpa TEXHUKYMa 10 COTJIACOBAHMIO C MEPBUUYHOM MPOo(dCcOI03HON OopraHnuzanueit
TEXHUKyMa.

7.2. B cnyuyae ecnu B CHIly OOCTOSITENbCTB, yKa3aHHbIX B IMyHKTe 6.1 Hactosuiero
MOJIOXKEHHS, HA TUCTAHIIMOHHYIO0 paboTy Tpebyercsa nepeBectu 30 u Oosiee MPOLIEHTOB OT oOIIeH
YUCIIEHHOCTH TEpPCOHAa, OCYIIECTBIATH pabOTy Ha TEPPUTOPUHU, B 3AAHMUSIX U TOMELIECHUSIX
TEXHUKyMa OCTAlOTCS PAOOTHUKU, OTCYTCTBHE OYHOIO MPUCYTCTBUS KOTOPBIX HEraTUBHO
CKa)KeTCsl Ha HOPMaJIbHOM (DYHKLIIMOHUPOBAHUU 00pa30BaTEIbHON OpraHu3alllu.

8. Cpok BpeMeHHOro nepeBoia Ha JUCTAHIMOHHYIO (YIaJIeHHYI0) padoTy

8.1. Cpok BpeMEHHOro mepeBoja Ha AMCTAHIIMOHHYIO paboTy OIpeaensercs MpUKa3oM
JTUPEKTOpa TEXHUKyMa M HE MOXKET MPEBBINIATh 6 MECSIICB.

8.2. Ilpu Hanmumu OOCTOATENBCTB, YKa3aHHBIX B MyHKTE 6.1 HACTOSIIETO MOJIOXKEHUS,
0osiee IIUTENbHBINA CPOK, TUPEKTOP TEXHUKyMa BIIpaBe MPOJUIUTH CPOK BPEMEHHOTO MepeBoia
Ha TIEepPHOJ HAMYMUS OOCTOSATEIHCTBA, MOCIY)XUBIIETO OCHOBAaHUEM JUISl MPUHATUS TEXHUKyMa
pElIeHHs] 0 BpEMEHHOM IepeBo/ie pabOTHUKOB Ha AUCTAHLIIMOHHYIO paboTy.

9. Ilopsiiok obecnieyeHusi 00OPyIOBAHHEM

9.1. texHukym obecreunBaeT pPaOOTHUKOB 3a CBOM CUET BCEM HEOOXOAUMBIM IS
BBITIOJIHEHUS TPYAOBOM (DYHKIIMU OO0OpYJOBaHHWEM, IMPOTPaMMHO-TEXHUUYECKUMH CPEICTBAMH,
CpeICTBaMU 3aIlUThl HHPOPMAIUK U HHBIMH CPEJCTBAMH.

9.2. Ilpu HEOOXOIUMOCTH TEXHHKYM IPOBOJUT OOyYEeHHE PAaOOTHUKOB MPUMEHEHHIO
000pyIOBaHHSI W CPEICTB, PEKOMEHIOBAaHHBIX WM IPEAOCTABICHHBIX paboToaTeseM.
VYkazanHoe 00y4eHHE MOXKET MPOBOAMTHLCSA, B TOM YHCJIE, C UCIOIb30BAaHUEM AUCTAHIIMOHHBIX
TEXHOJIOTUH.

9.3. Ilo cornameHwr0 CTOPOH, 3aKIIOYEHHOTO B JIOOOW ¢opme, JOImycKaeTcs
HCII0JIb30BaHNE paOOTHUKOM COOCTBEHHOTO O00OpYIOBaHUS, TPOTPAMMHO-TEXHUICCKUX CPEJICTB,
CPEJICTB 3alIUTHl HH(OOPMAIIUH U UHBIX CPEJICTB.

9.4. 3a wucnonp30BaHHWE COOCTBEHHOTO OOOPYJIOBaHUS, MPOrPAMMHO-TEXHHUYECKHX
CPEJICTB, CPEJICTB 3allUThl HHMOOPMAIIMA U MHBIX CPEJCTB TEXHUKYM BBITUIAUYMBACT PAOOTHUKY
KOMIICHCAITUIO: 8b1Opanb

- 8 _(DUKCUPOBAHHOM 8 _pasmepe (6He _3asucumocmu_om_OOJHCHOCU _U_XApaKmepa

pa6om ujiu no onpe()eﬂeHHod 00JINCHOCIU C yuemom xapakmepa pa60m. O6pamumb GHUMAaHRUe,
umo d)uKCMDOG‘aHHbZIZ PASMEP MOIHCEM HE NOJIHOCHbIO NOKPbIEAMb 6CeE 3ampamasl pa60mHul<a, HO

0oJ1icer bbimb CD@()HMM u nDU5Jlu3um€JleblM K €20 NOHECEHHbIM 3ampamaM)




-8 _guoe (hakmuyecku NOHECeHHbIX pPAcx0008 DPAOOMHUKA, CEA3AHHBLIX C 6blNOJHEHUeM
mpy0o6ou hyukyuu OUCMAHUUOHHO (NPU HATUYUL NOOMEEPAHCOAIOUUX OOKYMEHmMO08). Yrazannvie

DaC)COdbl D(16OI’I’IHUK 0053aH nz)ec)eapumeﬂbHo coz2iacoedntb ¢ MEXHUKyma .

10.3akar0unTe/IbHBIC MOJI0KEHU I
10.1. Hacrosiiee nonosxxenue BecrynaeT B cuiny ¢ 01.01.2021 roxa u aeiictByeT 6eccpouHo
JI0 TIPUHSTHUS HOBOTO MOJIOKEHUS.
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